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West Itchenor Parish Council 
 

 
Minutes of the Annual Meeting of West Itchenor Parish Council held on Monday 14 May 2018 in 
Itchenor Memorial Hall. 
 
Present:  Mr G Colbourne, Mr J Dunn, Mr A Spencer (Chairman), Mrs S Taylor, 
   Mrs A Trevelyan, Mr C Watson 
 
In attendance: Mrs C Smith (Clerk), Mr G Barrett (CDC), Mrs E Hamilton (CDC) 
   0 members of public. 
 
The meeting commenced at 7pm 
 

 

41/18C Election of a Chairman. 
Cllr Spencer was proposed and seconded for the office of Chairman of the Council. 
RESOLVED that Cllr Spencer be elected as Chairman of West Itchenor Parish 
Council. Cllr Spencer’s Declaration of Acceptance of Office as Chairman of West 
Itchenor Parish Council was duly received. 

 
42/18C Chairman’s welcome. 

 The Chairman welcomed everyone to the meeting. 
 

43/18C Election of a Vice Chairman. 
Cllr Dunn was proposed and seconded for the office of Vice Chairman of the Council. 
RESOLVED that Cllr Dunn be elected as Vice Chairman of West Itchenor Parish 
Council. 

 
44/18C Questions/comments from members of the public.  

  None. 
 

45/18C Apologies for absence.   
 Apologies for absence were received and accepted from Cllr Mead-Briggs. 
 
46/18C Declarations of Interest and Notification of Changes to Members’ Interests. 

There were no declarations of interest made. The Clerk reminded Councillors of the 
need to confirm any changes or otherwise to their Register of Members Interests. Cllr 
Spencer had confirmed to the Clerk that there were no changes to his Register of 
Interests. 

 
47/18C Appointment of the Responsible Financial Officer. 

RESOLVED that the Clerk continue as the Responsible Financial Officer for the Parish 
Council. 

 
48/18C Standing and Statutory Committees. 

RESOLVED that there should be one Standing Committee and one working party, and 
that membership should be as follows:    

 Planning Committee 
 Cllr Watson, Cllr Trevelyan, Cllr Mead-Briggs and Cllr Dunn. 

RESOLVED that the Cllr Spencer and Cllr Colbourne be nominated as substitute 
members who could stand in should any member of the Planning Committee be 
unable to attend a meeting. 
RESOLVED that Cllr Trevelyan be the Planning Committee Chairman for the 
forthcoming year. 
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 Environment Working Party 
 Cllr Dunn, Cllr Colbourne and Cllr Watson 
 RESOLVED that Cllr Dunn continues as Chairman of the Environment Working Party. 
 
49/18C Parish Council representatives to various outside organisations. 

RESOLVED that Cllr Mead-Briggs and Cllr Spencer should be the Council’s 
representatives to the Chichester District Association of Local Councils.   

 RESOLVED that Cllr Trevelyan should be the Council’s representative to the Sussex 
Association of Local Councils.  

 RESOLVED that Cllr Mead-Briggs and Cllr Watson should act as the Council’s 
 representatives to the Manhood Peninsula Forum.    

RESOLVED that Cllr Dunn be the Council’s representative on the West Manhood 
Drainage Improvement Group 
RESOLVED that Cllr Dunn be the Council’s representative on the SWISH subgroup of 
the Manhood Peninsula Partnership. 
RESOLVED that Cllr Dunn be the Council’s representative on the West Sussex Flood 
Action Group 
RESOLVED that Cllr Dunn be the Council’s representative on the National Flood 
Forum. 

 RESOLVED that Cllr Watson should act as the Council’s liaison with the local Police.    
 
50/18C Standing Orders, Financial Regulations and other adopted Policies. 

The Clerk explained that it was necessary for the Parish Council to regularly review 
the Standing Orders, Financial Regulations and other adopted policies.  Details of 
when the Standing Order, Financial Regulations and other policies had been adopted 
and reviewed had been circulated to Councillors. 
RESOLVED that the Standing Orders, Financial Regulations and other adopted 
policies continue to be used.  Reviews of policies will be scheduled throughout the 
year.    

 
51/18C General Data Protection Regulations. 
51.1  Data Audit recommendations. 

Recommendations from the contractor who carried out the Data Audit had been 
presented to the Council.  Some discussion on the recommendations followed. The 
Clerk commented that she would chase up a date for training for Councillors as there 
were questions being raised that she was at the time unable to answer. 
Mention was made of Nick Bennett (CDC) who had offered support to parishes.  It was 
noted that the District Council would not provide access to a Data Protection Officer for 
Parish Councils. 
Further discussion took place on the Parish Council’s current IT provision and the use 
of SharePoint for Parish Council business.  It was agreed to get further advice on this 
matter. 
 

51.2  Data Protection Officer. 
A proposal was made that the Parish Council appoints Process Matters2 to undertake 
the role of Data Protection office for the first year. 
RESOLVED that Process Matters2 (Maureen Chaffe) be appointed as the Parish 
Council Data Protection officer for 12 months. 
 

 Data Protection Policy 
RESOLVED that the Privacy Notice as presented was adopted and it was agreed this 
should be put on the Parish Council website. 

 
52/18C The Power of General Competence. 

The General Power of Competence is a power that enables local authorities to do 
anything an individual can do providing it is within the law and providing the authority 
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meets the eligibility criteria.  Local Councils must meet the following set criteria for 
eligibility; two thirds of Councillors must have stood for election and the clerk must be 
qualified.  
RESOLVED that West Itchenor Parish Council has met the eligibility criteria to use the 
General Power of Competence (Localism Act 2011 sections 1-8) as defined in section 
2 of the Parish Councils (General Power of Competence) (Prescribed Conditions) 
Order 2012 (Statutory Instrument 2012 No. 965). 

 
 
53/18C Minutes of the Council meeting held on 12 March 2018. 

The Chairman called for the approval of the Minutes of the Parish Council meeting 
held on 13 March 2017.  It was RESOLVED that the Minutes as presented be 
confirmed as a true and correct record of the meeting and they be signed by the 
Chairman. 

 
54/18C Matters Arising from the minutes of 12 March 2018. 

Min 21/18C - It is difficult to determine what the Environment Agency has done to the 
sea wall.  It was suggested that a Freedom of Information request asking for full details 
of what work has been carried out, be made. 
The Chairman has been invited to a meeting with Gordon Wilson (EA) next week.  He 
will request the outcome of the survey carried out as well as information on the flap 
valve.  Cllr Dunn volunteered to forward all the details from his previous meetings – 
giving items to chase. 

 
Min 30/18C – Cllr Colbourne has not yet actioned the note on Community Assets.    It 
was noted that the District Council now think pubs are not a community asset as every 
one currently registered and subsequently challenged by the brewery, has been won 
by the brewery.  Cllr Taylor is to check details with the Listing Officer. 

 
Min 31/18C – There was no news yet as to whether the Vicar had agreed to the Parish 
Council request for the siting of a possible Silent Soldier. 

 
Min 33/18C – Although the speed limit project was unlikely to proceed attention was 
drawn to the Sussex Speedwatch campaign.  The Parish Council was asked whether it 
might want to form a speedwatch group.  Cllr Watson agreed to co-ordinate such a 
group.  There was some concern that monitoring speeding traffic was not the role of 
the Parish Council.  It was agreed to add this as an item on the July meeting agenda. 
In the meantime, Cllr Watson would look into setting up a community speedwatch 
group. 

 
 Cllr Watson gave a report on the recent Peninsula forum meeting. 
 
55/18C Minutes of the extraordinary meeting held on 20 March 2018. 

The Chairman called for the approval of the Minutes of the extraordinary Parish 
Council meeting held on 20 March 2017.  It was RESOLVED that the Minutes as 
presented be confirmed as a true and correct record of the meeting and they be 
signed by the Chairman. 

 
It was observed that the BABA27 group seemed to be pushing things through without 
proper consultation.  It was felt that the nature of the brief for SYSTRA was too narrow.  
The next BABA27 meeting is scheduled for Friday 18 May 2018. 

 
56/18C Minutes of Planning Committee meetings 12 March, and 8 May 2018. 

The Minutes of the Planning Committee meetings held on 12 March, 8 May 2018 were 
NOTED. 
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It was reported that the situation at Northshore was still ongoing.  Contact had been 
made with the Enforcement Team to establish what action was being taken.  Mr 
Barrett agreed to take the matter up with the Enforcement manager on behalf of the 
Council. 

  
Reference was also made to Magnolia House where solar panels had been erected 
within the conservation area.  The Clerk was asked to check the situation.  

 
57/18C Environment Working party. 

 An update provided for the parish meeting had been circulated. 
A SWISH meeting took place on 10 April 2018. The emphasis from the County Council 
is that support for drainage groups is waning fast. Not just the money but people as 
well.  Leaflets detailing the work done under Operation Watershed show the work 
supported by the County Council.  However, there doesn’t seem much enthusiasm 
going forward. This is highlighted by the lack of response on issues in Itchenor.  Mr 
Montyn took details away at the last meeting but has nothing has happened.  West 
Itchenor has received around £25k of Operation Watershed funding.  Surveys have 
been carried out to allow the County Council to decide whether to grant further 
funding.  Five culverts, of WSCC Highways responsibility, have shown problems but 
the County Council appears to be taking no action.  The Drainage Groups set up have 
been successful, these groups are now trying to move on and tackle preventative 
work, but the County Council appears reluctant to support this. 
 
The tree stumps in the ditch near Glebefields have been cut down and treated. 

 
The ditch between Gulworthy and Stowfell seems to have disappeared.  WSCC have 
been advised of the situation numerous times.  A new process for dealing with issues 
was circulated but most groups have been adhering to these procedures since 2016.  

  
It was noted that Jane Reeve (Manhood Wildlife officer) was having a stall at the 
village fete and was hoping to talk to people in the village about work going on. 

 
58/18C Internal Auditors report. 

The Clerk had also circulated a copy of the Internal Auditors report.  It was noted that 
there were no matters requiring action brought to the attention of the Council by the 
Internal Auditor. 

 RESOLVED that the Internal Auditors report be accepted. 
Thanks were expressed to the Clerk for her hard work in preparing the end of year 
papers. 

 
59/18C Annual Return 31/03/18, approval of the Annual Governance Statement. 

Copies of the Annual Governance Statement (Section 1 of the Annual Return) had 
previously been circulated.   
RESOLVED that Questions 1 to 8 be answered Yes, question 9 be answered N/A and 
that the declaration be duly signed by the Chairman and Clerk. 

 
60/18C Annual Return 31/03/18, approval of the Statement of Accounts. 

Copies of the Accounting statements for 2017/18 (Section 2 of the Annual Return) 
along with the bank reconciliation and statement of accounts had previously been 
circulated. 
RESOLVED that the Accounting statements 2017/18 be approved and that the 
declaration be duly signed by the Chairman. 

 
61/18C Clerks Report. 

 Insurance  
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The Parish Council’s insurance is due for renewal on 1 June 2018.  The Brokers have 
this year provided quotations from three companies and the recommendation is that 
the Parish Council uses Inspire/Axa. RESOLVED that the insurance quotation from 
Inspire/Axa be accepted. 

  
62/18C Finance. 
62.1  Clerk’s pay scale and weekly hours. 

It was NOTED that the Clerk was currently on the National Joint Committee for 
Local Government Services Scale Point 30 and works an average of 11 hours a 
week. 
It was also noted that the Clerk had not had an appraisal for some time. It was agreed 
that The Chairman and Vice Chairman would undertake the performance review. 

 
62.2  Signatories to the bank accounts. 

The Parish Council currently banks with Barclays.  There are four signatories to the 
accounts; Cllr Colbourne, Cllr Dunn, Cllr Spencer and Cllr Trevelyan.  There was no 
recommendation for any change and this was APPROVED. 

 
62.3  Regular payments made by Direct Debit or Standing order. 
 Payments currently made by either Direct Debit or Standing Order are as follows: 
 Direct Debits: Anvil Mobile (phone) 
  Information Commissioners Office (Data Protection) 

 Standing Orders: Clerk’s salary 
 Pension payments 
 
 RESOLVED that these payments be continued for the forthcoming year. 
 
62.4  Schedule of Payments and Receipts. 

RESOLVED that the payments listed in the schedule of payments and receipts 
totalling £4,981.01 be made.   

 
62.5  Statement of Accounts.  

The statement of accounts up to 1 May 2018 was APPROVED and Cllr Dunn duly 
signed off the bank statement and bank reconciliation.   

 
63/18C Items for referral to the next Council Meeting. 

 Signs for car park and No Through road. 
 Funding for the annual jetting exercise and where in the village to target.   

Travis Perkins, writing to request they make good verges outside the yard and suggest 
a longer term solution. The broken culvert should be the responsibility of the County 
Council to deal with. 

 

There being no further business the Chairman declared the meeting closed at 8.55pm 

 

 
Signed________________________________ Date_____________________ 
Chairman 
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