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West Itchenor Parish Council 
 
Minutes of a Meeting of West Itchenor Parish Council held on Monday 14 January 2019 
in Itchenor Memorial Hall. 
 
Present:  Mr J Dunn, Mr C Mead-Briggs, Mr L Keep (co-opted),  

Mr A Spencer (Chairman), Mrs A Trevelyan, Mr C Watson 
 
In attendance: Mrs C Smith (Clerk), Mr P Montyn (WSCC), 1 member of public 
 
1/19C Chairman’s Welcome 

The Chairman welcomed everyone to the meeting.  The Chairman reported 
that Cllr Colbourne had retired from the Parish Council and the Chairman paid 
tribute to Mr Colbourne for his tireless work on the Parish Council for the past 
ten years.  A vote of thanks to Mr Colbourne was made by the Parish Council. 

 
2/19C Co-option of a Councillor. 

The Chairman introduced Mr Laurence Keep who had put himself forward to 
join the Council. It was RESOLVED that Mr Keep be co-opted onto the 
Council.  Mr Keep joined the meeting and duly signed his Declaration of 
Acceptance of Office and his Register of Members Interests.  Cllr Keep was 
welcomed to the Council. 

 
3/19C Questions/comments from members of the public.  

A resident raised the issue of overhanging branches from a tree on the 
common that had damaged the wing mirror of a car. It was noted that 
Councillors would be cutting back the tree later this week. 
A resident also spoke about rumours that the Salterns Way was going to be 
diverted along Backhouse Lane.  It was agreed that it was important to stop 
such rumours. The planning application for the Memorial Hall does not include 
any changes to the Salterns Way. 

 
4/19C District and County Councillor reports. 

Apologies had been received from Mr Barrett (CDC) who was away and from 
Mrs Hamilton (CDC) who was unwell. 
 
Mr Montyn reported that the County Council was still debating budget. From 
April 2019 the rate support grant from Government will be zero. Other small 
pots of grants are available, but the County Council continues to lobby 
Government as smaller pockets of funding are not helpful as it becomes 
difficult for the Council to plan its services effectively. 
There is likely to be a small rise in the County Council share of  the Council 
Tax. The figures will be discussed by the Cabinet on the 29 January and then 
full council in February.  It was noted that Adult services accounted for 35% of 
the overall budget and Children’s services accounted for 16% of the budget. 

 
5/19C Apologies for absence.  
 Apologies for absence were received and accepted by Cllr Taylor. 
 
6/19C Declarations of Interest.  

Cllr Mead-Briggs declared an interest in planning as a near neighbour, given 
there would be a report on Old Haven. 
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7/19C Minutes of the Parish Council meeting held on 12 November 2018 
The Chairman called for the approval of the Minutes of the Parish Council 
meeting held on 12 November 2018.  It was RESOLVED that the Minutes as 
presented be confirmed as a true and correct record of the meeting and that 
they be signed by the Chairman. 

 
8/19C Matters arising from the minutes of 12 November 2018. 

 None 
 
9/19C Minutes of Planning Committee meeting held on 3 December 2018. 
 The Minutes of the Planning Meetings held on 3 December 2018 were NOTED.  
 

The Parish Council noted that the Old Haven appeal had been dismissed by 
the Planning Inspector.   Prior to the appeal a Section 215 notice had been 
served on the owner.   It was agreed that the Clerk should contact Enforcement 
to ask for completion of works under the Section 215 notice. It was agreed that 
Councillor Mead-Briggs would circulate a set of recommended further work 
needed to meet the original S215 Notice to all members so that an agreed 
schedule can accompany the Clerk’s letter. 

  
It was reported that the Trees application put in by the Agent for the Woodger 
Trust had been decided and the result was not to prepare a Tree Preservation 
Order.  Work had not started as it had been agreed that a Bat Survey would be 
completed and it was understood that this was taking place shortly. 

 
10/19C Environment Working party. 
 A report on progress since the last Parish Council Meeting was given. 

Cllr Watson continues his work with the FLOW team in clearing and 
maintaining the pond area. 

 The tagging of trees has continued, and further tree management continues. 
The Woodger trust have indicated that they will be happy to renew the pond 
lease arrangement but may wish to update the wording. They will take this 
forward. 

 There are now two quotations for dredging and moving the silt to a local field. 
 The lower quote is for £31,500.00 plus VAT.  A third quote is being sought. 

Fund raising is going to be challenging as Operation Watershed funds not 
available for this project.  Funding from the Woodger Trust is uncertain at the 
moment. 
A license will be required from the District Council before commencing the 
work. 

 
The Chairman suspended the meeting to allow comments from the public. 
 
A resident questioned the benefit of continuing to lease the area of the pond not owned 
by the Parish Council.   
Cllr Mead-Briggs had spent some time reviewing the minutes from twenty years ago 
when the lease was taken up. It was noted that the Parish Council was then very 
motivated to recover what they felt was an important focal point of the village and to 
create a pleasant environment for the village.  The importance of continuing the lease 
was explained. 
 
The Chairman resumed the meeting.  
 



West Itchenor Parish Council Minutes 14/01/2019 3 

There has been no change regarding the drainage culverts since the last 
meeting. Further action is required to discover the access chamber covers to 
the East of Itchenor Rd as shown on the survey. 

 
Adrian Strange has prepared quote to cut back the trees and bushes around 
the common to give a clear verge. The verge will be cut back by two metres 
from the edge of the road.  It was noted that this will be a very noticeable 
amount of work, but necessary for good management of the area. As a result, it 
was agreed to write to the Itchenor Society to explain the work that would be 
undertaken and to make sure residents were suitably informed before the work 
takes place.  Once the work has been carried out the Environment Working 
group would look at producing a proper management plan for the maintenance 
of vegetation. 
  
The Ditch between Gulworthy and Stowfell continues to hold water back and 
the issue is with the County Council to resolve. The ditch on the lane beside 
Langley owned by Rotherwood is also blocked.  Communications with the 
County Council regarding this issue have been ongoing. 
Mr Montyn agreed to take this up with the County Council legal department. 

  
Cllr Dunn will follow up with West Wittering Parish Council on the ditch from 
Langley down to West Wittering.  The most recent information has been given 
to Al Tyler in order to update our village services map. 

  
The next Pond working party takes place on 25 January 2019 with the Flow 
Team. They will be extending the hedge and undertaking some more layering. 

 
11/19C Local Plan Review 2016-2035 – Preferred Approach Consultation. 

 A lot of information had been circulated to Councillors prior to the meeting. 
It was noted that this was not a new Local Plan but consideration of 
amendments to the existing Local Plan. 
A report had been prepared and after debate the following responses were 
suggested. 

 
 On Policy S4 :Meeting Housing Needs 

That proposing 1933 new dwellings on the Manhood is excessive because of 
its dependence on only two access roads from the A27 and the distance of 
travel needed to schools, employment, retail, banking and other essential 
services in Chichester.  

 
 On Policy S5: Parish Housing requirements 

A further 125 dwellings at Birdham is considered to be excessive on traffic 
grounds because of congestion along the A286 into Chichester at morning and 
evening peak times. 

 
 On Policy S13: Chichester City Development Principles  

The minor changes proposed which include the protection of views of the 
cathedral is welcomed.  

  
 On Policy S14: Chichester City Transport Strategy 
 It is proposed that the following additional measures are included: 

• Replacement of the level crossings in Basin Road and Stockbridge 
Road by an underpass or bridge. 
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• Safeguarding of land to enable the expansion of the Chichester railway 
Station, its tracks and platforms, from 2 to 4 to enable a fast train service 

• Safeguarding of land close to the A27 for a future “park and ride” 
  
 On Policy S20: Design 
 This additional policy is welcomed and its purpose in the Plan is supported. 
  
 On Policy S23: Transport and Accessibility  

This additional policy is welcomed and its purpose in the Plan is supported 
including the proposed new road connecting Birdham Road to A27 Fishbourne 
roundabout (see Policy AL6), known as the Stockbridge Link Road when first 
proposed by Highways England as part of Option 2b in the 2016 Consultation. 

  
 On Policy AL5: Southern Gateway 

It is proposed that there is provision of a bridge or underpass to allow the 
removal of the level crossings on Stockbridge Road and Basin Road 

 It is proposed that paragraph 7 is removed. 
  

On Policy AL6: Land South-West of Chichester (Apuldram and Donnington 
Parishes)  

 This new policy, and its land allocation are supported. 
  
 On Policy AL8: East Wittering Parish 

350 dwellings are too many for this location because of poor road access into 
Chichester. 

  
Cllr Mead-Briggs was thanked for his analysis of the consultation 
documentation. On a proposal from the Chairman it was RESOLVED that the 
Parish Council submit the responses as agreed. 

  
12/19C Winter parking in The Street. 
 There was nothing further to report at this meeting.   
 
Mr Montyn and the member of public then left the meeting. 
 
13/19C General Data Protection Regulations.  

The Clerk reminded the Council that back in March 2018 when the Data Audit 
was carried out there was a recommendation that the Parish Council 
implements Office 365 and SharePoint should be implemented and that the 
website be upgraded. 

  Parish Council website.  
A review of providers had been undertaken by the Clerk and a 
recommendation was made to outsource the maintenance of the website.  The 
recommended provider would give the website an overhaul to ensure that it 
was compliant with all the relevant standards. Subsequently they would also be 
responsible for the website hosting, regular back-ups, disaster recovery, SSL 
certificates, website security, plugins and WordPress updates.  The cost of 
updating the website was £649 with an ongoing monthly cost of £15. 
It was RESOLVED to transfer the website to Parish Council Websites who 
would be responsible for an overhaul of the website and the ongoing 
maintenance and security of the website.  The Parish Clerk would retain 
responsibility for uploading all content. 
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 IT contractor  
Two quotations had been received to migrate to Office 365 Business which 
would include SharePoint.  The two quotations were compared. 
It was RESOLVED that the Parish Council engage the services of Horizon 
Digital and request the migration across be carried out. 

 
14/19C Clerks Report. 

 Succession planning. 
It was noted that not all of the current Councillors would be standing for 
election in May 2019. It was felt that it may be helpful to sound out residents 
who may consider standing for election. 

 
 Annual Parish Meeting. 

Because of the pending elections in May it was suggested that the Annual 
Parish Meeting be held in March so as to recognise the efforts of the current 
Councillors.  It was agreed that the meeting be schedule for the evening of 
Friday 22 March 2019 and that the Commodore of Itchenor Sailing Club be 
invited to speak.  

  
 Parish Council elections in May 2019. 

The Clerk reported that election papers would be available from March 2019. 
Applications to stand as a Parish Councillor will need to be submitted to the 
District Council by early April 2019.  After this notification will be made as to 
whether those standing will be returned unopposed or whether there will be an 
election on  May 2019.  The deadline dates will be notified once they have 
been made available. 

 
15/19C Finance. 

 Clerk’s training programme for 2019/20 
The Clerk had circulated a list of training events available throughout the year. 
Permission was sought to attend events where the content may be of 
appropriate use. RESOLVED that the Clerk be authorised to book any of the 
training courses on the list where there was appropriate content. 

 
 2019/20 budget. 

There was considerable discussion about the budget, specifically relating to all 
of the environmental work that will be necessary and the potential costs 
relating to the Common. It was RESOLVED that the overall budget be 
approved and that allocations of funds within the budget would be approved at 
the March Meeting. 

 
 Precept for 2019/20 

Details on how the tax base impacted on the Precept and ultimately residents 
Council tax were given. It was proposed that a rise in the Precept be affected.  
This would raise the Band D equivalent to £70 for the year. 

 RESOLVED that the Precept for 2019/20 be set at £28,805. 
 
 Schedule of Payments and Receipts 

 On a proposal by the Chairman it was RESOLVED that the payments listed in 
 the schedule of payments and receipts totalling £ 6361.12 be made. 
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 Statement of Accounts  
The statement of accounts up to 11 January 2019 was APPROVED and Cllr 
Dunn duly signed of the bank statement and bank reconciliation. 

 
16/19C Items for the Parish Council Meeting on Monday 11 March 2019. 
 Winter parking. 
 
17/19C Legal matters relating to the Common 

An update on matters relating to the Common was given and the Clerk was 
asked to seek an appointment with the Parish Council Solicitor to seek advice 
on the way forward. 

 
 

There being no further business the Chairman declared the meeting closed at 9.20pm 
 
 

Signed________________________________ Date________________ 
Chairman 
 


