
WEST ITCHENOR PARISH COUNCIL 
 

Minutes of a meeting of West Itchenor Parish Council held on Monday 13 May 2019 
in Itchenor Memorial Hall. 
 
Present:  Mr R Dyer, Mr C Mead-Briggs, Mr L Keep,  

Mr A Spencer (Chairman), Mrs A Trevelyan, Mr C Watson 
Mr E Rhys-Hurn (co-opted) 

 
In attendance: Mrs C Smith (Clerk), Mr P Montyn (WSCC), Mr G Barratt (CDC),  

Mrs S Taylor (CDC), 2 members of Public. 
 
33/19C Election of a Chairman 

Cllr Spencer was proposed and seconded for the office of Chairman of the 
Council. It was RESOLVED that Cllr Spencer be elected as Chairman of 
West Itchenor Parish Council. Cllr Spencer’s Declaration of Acceptance of 
Office as Chairman of West Itchenor Parish Council was duly received.  

 
34/19C Chairman’s Welcome 

The Chairman thanked the Council for electing him as Chairman for the 
year. He briefly explained the IT issues that had resulted in the March 
Minutes only containing reference to the statutory business transacted. The 
Chairman also congratulated the District Councillors on their re-election.  

 
35/19C Election of a Vice Chairman 

The Chairman called for nominations for Vice Chairman. Cllr Mead-Briggs 
was proposed and seconded for the office of Vice Chairman of the Council. 
It was RESOLVED that Cllr Mead-Briggs be elected as Vice Chairman of 
West Itchenor Parish Council.  

 
36/19C Co-option of a Councillor 

The Chairman explained that only six candidates had put themselves 
forward for election and therefore the Council had a vacancy to fill.  Mr Ed 
Rhys-Hurn was introduced and put forward to be co-opted onto the Parish 
Council. 
It was RESOLVED that Mr Rhys-Hurn be co-opted onto West Itchenor 
Parish Council with immediate effect.  The Chairman welcomed Mr Rhys-
Hurn to the Council and invited him to join the meeting. Cllr Rhys-Hurn’s 
‘Declaration of acceptance of office’ was duly completed and received by 
the Clerk.  
 

37/19C Questions and comments from members of the public 
Mr Barrett (CDC) reported that the District Council elections had resulted in 
a hung council.  The Committees and Chair of the District Council will be 
confirmed after the first Council meeting later this month. 

  
Mr Montyn (WSCC) reported that he was aware of activity regarding 
drainage.  The two main issues being around Chalkdock Lane and Shipton 
Green and he volunteered his assistance with having these issues 
addressed.  It was noted that the Spinney Management Company has 
agreed to repair the culvert under Chalkdock Lane. 

 
  



 
   
 Operation Watershed funds will be available again this year.   

The County Council is constantly looking at its budgets, seeking 
efficiencies and other savings and continues to lobby government hard to 
get more funding. 
The County Council’s response to the District Council Local Plan 
consultation covered; roads, school places and the Sidlesham water 
treatment works. 

 
38/19C Apologies for absence 
 None. 
 
39/19C Declarations of Interest. 
 At & CMB reminder to complete Dec of In and return 
 
40/19C Appointment of the Responsible Financial Officer 

It was RESOLVED that the Clerk continue as the Responsible Financial 
Officer for the Parish Council.  

 
41/19C Appointment of standing and statutory committees 

 It was RESOLVED that there should be one Standing Committee and one 
working party, and that membership should be as follows: 
Planning Committee 
Cllr Watson, Cllr Trevelyan, Cllr Mead-Briggs and Cllr Rhys-Hurn. 
RESOLVED that Cllr Spencer, Cllr Dyer and Cllr Keep be nominated as 
substitute members who could stand in should any member of the Planning 
Committee be unable to attend a meeting. 
RESOLVED that Cllr Trevelyan be the Planning Committee Chairman for 
the forthcoming year.  
 Environment Working Party 
Cllr Watson and Cllr Keep 
RESOLVED that Cllr Watson be the Chairman of the Environment Working 
Party.  
 

42/19C Appointment of Councillors to outside organisations 
A brief resume of the purpose of each group was given. It was noted that 
the Manhood Peninsula Forum had been cancelled for June whilst the 
District Council decides whether the forums should continue. It was agreed 
that should the Peninsula Forum continue in September the Itchenor 
Memorial Hall could be offered as a venue. 
 
RESOLVED that Cllr Mead-Briggs and Cllr Spencer should be the 
Council’s representatives to the Chichester District Association of Local 
Councils. 
RESOLVED that Cllr Spencer should be the Council’s representative to the 
Sussex Association of Local Councils.  
RESOLVED that representatives to the Manhood Peninsula Forum be 
open to any Councillor who may be available. 
RESOLVED that Cllr Spencer be the Council’s representative on the 
Manhood Parishes Action Group  
RESOLVED that Cllr Watson and Cllr Keep be the Council’s 
representatives on the SWISH subgroup of the Manhood Peninsula 



Partnership. 
RESOLVED that Cllr Watson be the Council’s representative on the West 
Sussex Flood Action Group  
RESOLVED that Cllr Watson should act as the Council’s liaison with the 
local Police.  

  
43/19C Standing Orders, Financial Regulations and other adopted Policies 

The Clerk explained that it was necessary for the Parish Council to 
regularly review the Standing Orders, Financial Regulations and other 
adopted policies. Details of when the Standing Order, Financial 
Regulations and other policies had been adopted and reviewed had been 
circulated to Councillors.  

RESOLVED that the Standing Orders, Financial Regulations and other 
adopted policies continue to be used. Reviews of policies will be scheduled 
throughout the year.  

44/19C Power of General Competence. 
The General Power of Competence is a power that enables local 
authorities to do anything an individual can do providing it is within the law 
and providing the authority meets the eligibility criteria. Local Councils must 
meet the following set criteria for eligibility; two thirds of Councillors must 
have stood for election and the clerk must be qualified. 
RESOLVED that West Itchenor Parish Council has met the eligibility 
criteria to use the General Power of Competence (Localism Act 2011 
sections 1-8) as defined in section 2 of the Parish Councils (General Power 
of Competence) (Prescribed Conditions) Order 2012 (Statutory Instrument 
2012 No. 965).  
 

45/19C Minutes of the Parish Council meeting held on 13 March 2019 
The Chairman called for the approval of the Minutes of the Parish Council 
meeting held on 13 March 2019 having reiterated the issues relating to the 
March Minutes.  It was RESOLVED that the Minutes as presented be 
confirmed as a true and correct record of the statutory parts of the meeting 
and that they be duly signed by the Chairman.    

 
46/19C Matters arising - Minutes of the Meeting held on 13 March 2019 
 None. 
 
47/19C Minutes of the Annual Parish Meeting 

Thanks were given to Mr Tom Trevelyan for taking the Minutes of the 
Annual Parish Meeting. The Chairman called for the approval of the Annual 
Parish Meeting Minutes, held on 6 April 2019. It was RESOLVED that the 
Minutes as presented be confirmed as a true and correct record of the 
meeting and that they be signed by the Chairman. 
The Council noted requirement to clear out the hedge /ditch by Corner 
Cottage. There were concerns about the invert level of the ditch and tree 
roots invading the drain. Of the highest priority was the repair of the drain 
under the road by black bungalow. Highways have added this to their list of 
works to be done.  Mr Montyn agreed to ask Highways to prioritise this 
issue and ask if the Parish Council can organise the work for the Couty 
Council to pay. 

 



48/19C Minutes of the Planning Committee meetings - 11 March, 8 April 2019. 
 The Minutes of the Planning Meetings were duly NOTED. 

The Northshore application has been withdrawn. Cllr Trevelyan suggested 
that in looking at how to go forward it might be best to arrange an informal 
meeting with the Owner and Manager.  Subsequently, it may be useful to 
have discussions with the District Council Enforcement Manager.  In the 
meantime, it was agreed that the Clerk should ask Mrs Hamilton (CDC) if 
she had any further updates. 

 
The issues with Old Haven remain. Enforcement had advised that they 
were making contact with the owners regards maintaining the property to 
an acceptable level. The Clerk was asked to chase up a response and the 
copy in Mr Barrett (CDC) for assistance. 

 
It had been suggested by a member of the public that the Parish Council 
emails the Agendas for the Parish Council and Planning meetings to 
everyone on the residents’ email list.  This was agreed going forward. 

  
It was noted that garden waste was being dumped on the land between the 
footpath and The Oast. There was some concern over the state of the land 
and the land drain under the site was broken.  It was agreed that Mr 
Montyn would take this forward with the County Council Highways Team. 

 
 
49/19C Environment Working Party update 

Having agreed the quote for the dredging of the pond, the FLOW group 
working party came down and has seen water vole activity.  It is currently 
not possible to dredge the pond or remove the island. Cllr Watson is 
drawing up plans to run by Jane Reeve (Manhood Wildlife Officer) to 
dredge around the island and create a sump to take extra water.  This 
would not take place until October and Cllr Watson is looking at options 
that would not damage the banks. It was suggested that the Canal Trust 
might be able to offer some advice and the Clerk agreed to forward contact 
details.  
It was suggested that the Parish Council carried out a water vole survey, or 
perhaps a full species survey for the Pond.  This was approved. 

  
It was noted that the ditch along the Common needs clearing out. Also the 
skip and the sign by Seafever were going to be removed shortly. 

 
The next flow working party will be in two weeks, work on removing the 
weeds around the pond will be carried out. 

 
50/19C External Meetings 

Manhood Peninsula Forum in March, the minutes of which had been 
circulated.  A representative from Southern Water had given an update 
including the significant issues when pumping out in Itchenor.  There is a 
scheme of work that Southern Water has acknowledged but this is not 
available for the public to see.  

 
Manhood Parishes Action Group, a copy of the letter to the MP had been 
circulated and the group was awaiting a response.  The next meeting is 
scheduled for 11 June 2019. 



 
51/19C Annual return 

Due to the IT issues this item was deferred. 
 
52/19C Clerks Report 

The Clerk reminded Councillors to complete and return their ‘election 
expenses form’. 
The Parish Council Website has now switched hosting to the new providers 
and the updated site would be available shortly. 
The Clerk requested that the new Councillors provide a photo for the 
website. 

 
53/19C Finance 
 Hours. 

It was NOTED that the Clerk was on the National Joint Committee for Local 
Government Services Scale Point 24 and works an average of 11 hours a 
week. 

 Bank Signatories 
It was NOTED that the appointed signatories were currently Cllr Spencer 
and Cllr Trevelyan. It was RESOLVED that Cllr Mead-Briggs be added as a 
signatory. 

 Standing Orders and Direct Debits 
Councillors were asked to confirm the continued payment of the following 
payments by Standing Order or Direct Debit. 

 Standing orders: Staff Salaries, Pension Contributions 
 Direct Debits: Mobile phone rental, Data Protection Registration 

It was RESOLVED that the Standing Order and Direct Debit payments for 
the year be authorised. 

 Schedule of Payments and Receipts 
 Due to the inability to access the laptop this item was deferred. 
 Statement of accounts 
 Due to the inability to access the laptop this item was deferred. 
 
54/19C Items for referral to the Parish Council meeting Monday 13 May 2019 
 The Common. 
 The Culverts 
 Ash Trees – might be suffering from Ash die back alert owners to concern. 
 Pond Lease renewal. 
 
There being no further business the Chairman declared the Meeting closed at 
8.12pm 
 
Signed: ………………………………………..  Date:…………………………… 
Chairman 


